Project, Greater China Controlling Department


Project Assistant Manager
	Job Title
	Project Assistant Manager

	Job Grade
	4b
	Department
	Project team, Controlling Department

	Location
	Shanghai
	Job  function
	Finance and Accounting, Controlling

	Reports to
	Manager of Project team 
	Supervisory 
	No  direct reports

	Min yrs Exp
	At least 5 years in related area
	Education
	Bachelor degree, MBA preferred

	Target Start Date
	asap
	Travel
	0% ___   15%_x_    50%__   75%___ 100%___


	Job description and scope:

	· Support Merger & Acquisition integration activities across various functions 
· Leads the coordination between functional team members, and other relevant stakeholders
· Other functional integration lead in projects: business divesture, merger/asset deal, legal entity setup/liquidation, and internal cross-functional/business process improvement 

	Qualifications:     

	· MBA students from top business schools preferred

· 5 or above years working experience, project management related experience preferred

· Solid project management skills
· Sound knowledge of function and business 
· Ability to manage across multiple projects at the same time
· Strong influencing & problem solving skills

· Team leadership and facilitation skills

· Prior integration management / participation experience, Or related business development & project management background

· Bilingual ( both orally and written)

	Key competencies (in order of importance): 

	· Striving for achievement (quick learner)
· Entrepreneurial action (self-initiative, passion)
· Analytical thinking (process orientied)

· Organisation awareness

· Communication and interpersonal understanding

· Influencing & impact (should be able to lead colleagues in the absence of a reporting line)


The preferred major/area of bachelor degree: 

1. Business Administration
2. Finance & Accounting 

3. Economic

4. Science related (Computer, Mathematics, Physical, Chemical)

5. Engineering






